St Laurence Church Infant School
Exceptional Circumstances Pupil Leave of Absence Request =
(to be completed by parents/carers only)

Pupil's Name  ......cccccomcirrercccn. D.OB oo Class ... Current Attendance ... %
Pupil's Name  ....ccccovvvcevrrccineee. D.OB Class ......... Current Attendance ... %

T request permission for the above named pupil(s) to be granted leave during the school term.

Reason for request

From .o TO v NO OF SCH00I AAYS .o

AdAress WHere WE Will DE STAYING ..o e s s s s s s et see et et et seteeeeeseeseeseessessessensenseasenses e enrnn

ML QAAIRESS .. oottt oot oot e e e e eee et seeeeeees e oo esees e eee et seesee s s e e s s et st 1eeeesrs e e s ree et seeersen e en
PRONE INUMDEGE ... s ces s ces e e e e eee et et 2ot 1ot 1ot 1ot e2seessen e e s e e e e e e s s s s e eneeeesetsetsetaetsenrensees

I/We understand that if leave is agreed:

o if travelling abroad, I / we will supply a copy of the return travel documentation.

e I/ we will supply the name and phone number of a contact person whilst abroad.

o if I/ we take leave without authorisation I / we am / are aware that I / we may be issued with a
penalty notice. If I do not pay the fine, the case may be referred to Court which could result in a fine
of up to £1000 per child and a criminal record.

e Inexceptional circumstances, or for repeat offences, penalty notices may not be issued, and cases may
be referred straight to Court.

Parent/Carer NAME ..o Parent/Carer NGMEe .........ccccoccoooeoceooecoroeeoeeeeeereeeeenen.
Address..........ooeoeeeeeeeeeeeeerern Address........oooeeeeeeen
Signature............omnrncnns Signature..........coccmncrncianns

Date.....ooeeeeeeeereee e, Date....cooovcoceoeeeeeien,

Request agreed / denied

Signed ... Head Teacher



