
Select Open PDF 

Select the little people   
symbol 

How to use J2 PDF 

Select j2PDF from the 
main page on BGFL365 

Select the PDF you want or 
search or the file name  



Once you have saved your pdf you 
can click on the black speech bubble 

at the end of the tool bar at the 
top, this will open the learning con-
versation for you to add a comment 
so that we know you have saved a 

new file on your My Files page.  

Then click add 

Use the toolbar to write on the 
PDF using the text or pencil tool  

Select the save sym-
bol and give it a name, 
this will save it to my 

files for you.  


